
1  Select "People" and then "Apprentices"

2. Select your apprentice, then select "Evaluations"

3. Click on the orange + to add a new evaluation

WorkHands: Documenting Apprenticeship Competencies

HBROWN
Stamp

HBROWN
Stamp

HBROWN
Stamp

HBROWN
Stamp

HBROWN
Oval



4. Select a date range for the evaluation period,
then fill out the competencies for the apprentice
using the toggle switches.

5. One you have filled out the evaluation, you have
the option to "save" or "approve."
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